


























Non-Credit Online Certificate Programs R

Paralegal Certificate of Completion Program

Gain the skills and knowledge needed to perform the basic duties of a paralegal

in this six-part, non-credit Paralegal Certificate of Completion series from the

University of Wisconsin Colleges.

All sessions are six weeks in length.

By the time you finish this series,

you will have a solid understanding

of what activities a paralegal must

perform and how to perform them. In

this series, you will learn how to:

o Assist trial attorneys

« Interview witnesses

« Investigate complex fact patterns

« Research the law

o Assist in preparing cases for
courtroom litigation

Paralegal Preparation 1 - Legal Terminology, Process, Ethics, Tort and Contract Law
Paralegal Preparation 2 - Legal Documents and Analysis
Paralegal Preparation 3 - Evidence, Legal Interviewing and Investigation
Paralegal Preparation 4 - Legal Authority and Research
Paralegal Preparation 5 - Legal Writing and Appellate Procedure
Paralegal Preparation 6 - Law Office Administration, Advocacy and Job
Hunting Techniques

Instructors: Scott Hatch has presented paralegal courses since 1980. Lisa Zimmer
Hatch, M.A., has been teaching legal certificate and standardized test preparation
courses since 1987.

To register: www.fox.uwc.edu/conted/paralegalprogram.html and click on the class
you wish to enroll in. Courses may be taken individually; however, it is recommended

that the courses are taken in the suggested order.

For additional information contact:

Cathy Paynter, Director, Office of Continuing Education
1478 Midway Road

Menasha, WI 54952

Phone 920.832.2636

cathy.paynter@uwc.edu

Dates: A new session starts monthly. Be sure to space the start date for each course
at least two months apart.

Fees: $169 for each of the six classes

Requirements: Internet access and an e-mail account

UW-Fox Valley, Office of Continuing Education
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Business Communication Certificate Program

What do most employers look for in an employee? It’s the ability to communicate
effectively with others.

Instructor-led online courses begin on the second Monday of their respective
months and run for six weeks, offering a minimum of six lessons per course.
Interactive quizzes, assignments, tutorials, and online discussion areas supplement
the lessons. All materials are available to you over the World Wide Web. Read

your lessons and ask questions of your instructor at times that are most convenient
to you!

All you need to get started is Internet access, an e-mail address, and Netscape or
Internet Explorer Web browser. Note: Campus computer labs are not available for
these courses.

Enroll in one, two, or three six-week courses of your choice... OR complete all

five core courses and at least one elective to earn the Business Communication
Certificate. Requirements can be completed within one year. You can begin the
certificate at any time.

Courses with start dates:

January 12,2009  Creating a Motivating Environment (Elective)
February 9,2009  Understanding and Managing Conflict

March 9, 2009 Effective Business Writing

April 13,2009 Building and Sustaining Teamwork (Elective)
October 12,2009  Leading Others Whether or Not You're the Boss
November 9,2009  Constructing Clear Messages

December 14, 2009 Problem Solving & Decision Making

Fees: $89 per course;

$475 for certificate program -

6 courses ($59 discount)

For registration, call

Kathy Palmer at 1-800-859-8334
or register online at
www.uwmanitowoc.uwc.edu
and click on Continuing
Education link on the left side
of the screen.

To register online go to: www.uwfox.uwc.edu/conted
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Medical Certificate Program

REQUIRED COURSES (Three courses)
Medical Information Management and Office Practice

(45 contact hours) In this course, you’ll learn how to manage the flow of information
in a health care setting. We’ll discuss the reasons for keeping good medical records
and who actually owns them. We’ll
examine the process for preparing a new
patient record, including the types of
reports a medical record contains and what
order they go in. You'll also find out how to
correct medical records, the different types
of numbering and filing systems medical
facilities use, and how to locate records
that have been filed incorrectly.

Then you’ll learn about communication
in an office setting including
communicating with disabled patients.
And finally, we’ll delve into the medical
office administrative process. By the
time you finish this course, you’ll have
acquired a thorough understanding of the records management process and
administrative procedures of a medical office.

This course includes all required textbooks and access to expert instructors who
can be reached by phone or e-mail. Completion Time - 4 months. Fee: $189

Medical Terminology: A Word Association Approach

Prepare for a career in the health services industry by learning medical terminology
in a memorable and enjoyable fashion. This course teaches medical terminology
according to each body system. Multiple graphics, study tips and unusual facts
make for a most enjoyable course. 6 weeks — 12 lessons. Fee: $89

Medical Coding

Learn how to use the CPT manual and the ICD-9-CM to find medical codes for any
disease, condition, treatment, or surgical procedure. Take your first step toward

a lucrative career as a medical coder! You’ll learn how to find medical codes for

any disease, condition, treatment, or surgical procedure and discuss how medical
coding works in the real world. 6 weeks — 12 lessons. Fee: $89: Requirements: You
will need access to both of the main medical coding books used in this course: 2007
CPT manual, Professional Edition and 2007 ICD-9-CM, Physician Edition. The
spiral-bound editions are recommended. No prior medical experience is required,
but knowledge of medical terminology and human anatomy will be helpful.

UW-Fox Valley, Office of Continuing Education
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ELECTIVES (CHOOSE ONE)

Human Anatomy and Physiology

Gain a greater appreciation and understanding of the marvelous complexity of

the human body. You’ll gain an understanding of basic chemistry, the human cell,
and the anatomy of the body’s organ systems and the jobs that they do. You’ll also
learn how our organ systems work together to allow us to process sensations, think,
communicate, grow, move, reproduce, and stay alive. 6 weeks — 12 lessons. Fee: $89

Introduction to Natural Health and Healing

Learn how to promote wellness, balance, and health in all aspects of your daily life. You
will learn how to promote wellness, balance and health in their daily lives. It will give
you a basic understanding of the field of natural health. 6 weeks - 12 lessons. Fee: $89

Computer Skills for the Workplace

Gain a working knowledge of the computer skills you’ll need to succeed in today’s
job market. You'll discover practical applications for e-mail, word processors,
spreadsheets, and databases, gaining a working foundation for the critical computer
skills you need to survive in the modern job market.

Requirements: Microsoft Windows 95 or newer with any edition of Microsoft Office
2000 or newer; or Mac OS X with any edition of Microsoft Office 2004 (Mac). Note:
Please be sure to install Microsoft Office on your computer before the course begins.
6 weeks — 12 lessons. Fee: $89

Speed Spanish

Imagine you speaking, reading and writing Spanish. Now you can with Speed
Spanish! This course is designed for anyone who wants to learn Spanish pronto.
You’ll learn six easy recipes for gluing Spanish words together to form sentences. In
no time at all, you’ll be able to go into any Spanish speaking situation and converse
in Spanish. jQué Bueno!

Requirements: A computer equipped with working speakers or headphones.

6 weeks — 12 lessons. Fee: $89

Keys to Effective Communication

Lost for words? Don’t be! Learn to build rapport, trust, warmth, and respect through
conversation. With the help of a patient instructor and a supportive community

of your fellow students, you’ll work step by step through the process of becoming

a great conversationalist. You'll learn to use communication to build rapport and
create environments of trust, warmth, and respect. 6 weeks — 12 lessons. Fee: $89

For more information contact:

Cathy Paynter, Director, Office of Continuing Education
1478 Midway Road, Menasha, W1 54952

Phone 1-920-832-2636

cathy.paynter@uwc.edu

To register go to: www.uwfox.uwc.edu/conted/

To register online go to: www.uwfox.uwc.edu/conted



Personal Finances

Retirement Planning Today®

It takes more than money to live a “rich life.” Whether your objective is to build a
nest egg, protect your assets, or preserve your lifestyle throughout retirement, you
need to plan your future with confidence. Blending financial education with life
planning to help you build wealth, align your money with your values, and achieve
your retirement lifestyle goals you’ll learn what they didn’t teach you in school.
Amongst other things, we will discuss how to avoid the ten biggest retirement
planning mistakes; determine 11 ways to save money on this year’s taxes; identify
important questions to ask before buying insurance coverage; learn how to invest in
and take money out of your company’s retirement plan; and determine the savings
you need to retire today or in the future.

Instructor: Neelam Davison, JD, LTCP is a lawyer and a financial advisor and
founder of NDI/Lifetime Retirement Planning.

Two Tuesdays; March 17 and 24; 6:30 - 9:00 pm; Room 1346; OR Two Thursdays;
March 12 and 19; 6:30 - 9:30 pm; Room 2827; $59; course fee includes instruction
for two individuals in the same household and one course manual. For individuals
needing an additional course manual, include an additional $20.

Empowered Wealth - Managing Your Assets

We all work hard for our money, but not everyone knows how to keep the most of
what we have. You will learn about the stretch IRA, sector rotation, inflation and
how it affects your retirement savings. Learn to effectively protect your wealth and
pass it on to future generations. We will discuss the recovery of the economy and if
it is sustainable; inflation and deflation; and how to effectively protect your wealth
and assets.

Instructor: Christina Winch, B.S., CFP President of Winch Advisory Services, LLC
and Winch and Associates with over 30 years of experience in the financial
services industry

Four Thursdays; March 5, 12, 19 and 26; 7:00 - 9:00 pm; Room 1346; $59; course
fee includes instruction for two individuals living in the same household and one
course manual. For individuals needing an additional course manual, include an
additional $10.

UW-Fox Valley, Office of Continuing Education
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Wills and Trusts
What does it take to ensure that your loved ones are properly provided for at
death? We’ll focus on the various types of estate plans, and the advantages and
disadvantages of each. We’ll explore
Irrevocable Trust, Revocable Trust,
Irrevocable Life Insurance Trust and
Charitable Remainder Trusts.

Instructor: Christina Winch, B.S., CFP
President of Winch Advisory Services,
LLC and Winch and Associates with
over 30 years of experience in the
financial services industry

Four Thursdays; April 2, 9, 16 and 23;
7:00 — 9:00 pm; Room 1346;

$59; course fee includes instruction for two individuals living in the same
household and one course manual. For individuals needing an additional course
manual, include an additional $10.

Computer Applications

Introduction to Personal Computers

Have you ever written a report, but it took a long time because you needed to make
several changes? Or, maybe you wanted to mail hundreds of letters, but didn’t want
to address the envelopes by hand. Many of these tasks can be done more quickly or
efficiently with the assistance of a computer. By using a personal computer you can
create a letter or a mailing list for next year’s Christmas cards and more. However,
before you use a personal computer, you need to understand what it is and how it
works. Introduction to Personal Computers does just that in a comfortable learning
environment designed just for the beginner.

Instructor: Jack Marcoe, B.S., Independent Software Training Consultant

and Life Coach

Three Mondays; February 9, 16 and 23; 7:00 - 9:00 pm; Room 2819; $59, includes
course manual.

To register online go to: www.uwfox.uwc.edu/conted
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Word 2007: New Features

Word 2007 is here. It’s exciting and designed to be better than the previous
versions. However, it looks a bit different. Word 2007: New Features will quickly
get you up to speed. Word 2007 with its new formatting, design, and authoring
tools, improves the process of document creation and distribution. With more
responsibilities and time constraints, it becomes essential for you to increase
your productivity. Word 2007 helps you achieve this with a multitude of new and
improved outcome-oriented features.

Instructor: Jack Marcoe, B.S., Independent Software Training Consultant

and Life Coach

Two Mondays; March 2 and 9; 7:00 - 9:00 pm; Room 2819; $59; fee includes course
manual and a CD of class files; Prerequisite: Basic knowledge of Word 2003

Getting to Know Word 2007

Easier and more efficient than ever! Word 2007 offers features you’ll want, including
a new user interface, improved header and footer capabilities and better mail merge.
Discover new tricks for document creation, editing, formatting, and proofing for
accuracy. Improve your documents with tables and graphic elements. Control page
setup and enhance the overall appearance of your work. Get it done fast and make it
look great!

Instructor: Jack Marcoe, B.S.,
Independent Software Training
Consultant and Life Coach

Three Mondays; March 16, 23 and
30; 7:00 - 9:15 pm; Room 2819; $89;
fee includes course manual and a
CD of class files; Prerequisite: Basic
knowledge of Windows

Enter
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Mastering Word 2007

Now that you've begun to experiment with Word 2007, your goal is to improve
your proficiency by customizing and automating the way Word 2007 works for you.
Imagine that you were asked to cre-

ate an organizational chart for your
department, or a flyer, but you don’t
have any desktop publishing software.
Using features like Smart Art, you can
easily create a process, hierarchy or
relationships between items, and with
text wrapping, WordArt, Text Boxes,
Pull Quotes and more, you can create a
flyer with ease. Or maybe you need to
do a personalized letter to 2500 people?
Your answer is doing an automated
mail merge with labels. Word 2007
provides you with these tools and more
to produce attractive documents in less
time and effort than ever before.

Instructor: Jack Marcoe, B.S., Independent Software Training Consultant

and Life Coach

Three Mondays; April 6, 13 and 20; 7:00 — 9:15 pm; Room 2819; $89; fee includes
course manual and a CD of class files; Prerequisite: Basic knowledge of Word 2007

Excel 2007: New Features

If you have switched from Excel 2003 to Excel 2007, you know that it looks different,
but you might not realize all of the cool features. Explore the new user interface

and work with the Ribbon. Using Conditional Formatting, Excel 2007 provides
advanced features that enable you to effectively and attractively present data. You’ll
learn how to filter data and apply formulas for simplifying calculations, and use
PivotCharts, graphics to improve the appearance of your spreadsheets. Whether
you are new to Excel or just new to Excel 2007, it’s time to become proficient and
make the most of the new features it has to offer.

Instructor: Jack Marcoe, B.S., Independent Software Training Consultant

and Life Coach

Two Thursdays: March 5 and 12; 7:00 — 9:00 pm; Room 2819; $59; fee includes
course manual and a CD of class files; Prerequisite: Basic knowledge of Excel 2003

To register online go to: www.uwfox.uwc.edu/conted
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Getting to Know Excel 2007

Do you work with numbers and have basic computer skills? Are you also required
to store and filter data, run calculations, run reports, update existing data and
more in your job? If you said yes, then you should be using Excel 2007. You will
explore the Excel environment, learn how to manipulate data, insert and delete
cells, columns, and rows, work with basic options like Find and Select and Spell
check, and update worksheets. You will also learn to manage multiple worksheets
and discover dozens of shortcuts and tricks for setting up fully formatted electronic
worksheets quickly and efficiently. If you are a beginner or self-taught spreadsheet
user, this is the course for you.

Instructor: Jack Marcoe, B.S., Independent Software Training Consultant

and Life Coach

Three Thursdays; March 19, 26 and April 2; 7:00 - 9:15 pm; Room 2819; $89;

fee includes course manual and a CD of class files; Prerequisite: Basic knowledge
of Windows

Mastering Excel 2007

Now that you can create, edit, format and print basic spreadsheets using Excel 2007,
it’s time to reduce repetitive tasks and display spreadsheet data in more effective
ways. You can reorganize the data and display the data in a chart or a graph, add a
graphic and make the workbook into an attractive worksheet available for clients
or colleagues in a web format. Manual comparisons of large amounts of data is
difficult; however, using Excel’s PivotTables you can quickly combine and compare
data, then you can display that graphically on a PivotChart. You’ll see how Excel
2007 can give you further insight into your valuable data. By learning many of the
advanced skills that eliminate repetitive tasks, you’ll gain valuable time.

Instructor: Jack Marcoe, B.S., Independent Software Training Consultant

and Life Coach

Three Thursdays; April 9, 16 and 23; 7:00 - 9:15 pm; Room 2819; $89; fee includes
course manual and a CD of class files; Prerequisite: Basic knowledge of Excel 2007

UW-Fox Valley, Office of Continuing Education
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Introduction to QuickBooks 2008

QuickBooks is designed for the small to midsized business owner who enjoys
Quicken’s ease of use but prefers a more traditional
approach to accounting. In this QuickBooks

class, you'll get the training you need to start

using this accounting program to set up a chart of
accounts, reconcile your checking account, create
and print invoices, receipts, and statements, track
your payables, inventory, and receivables, create
estimates, and generate reports. You'll learn how
to use QuickBooks 2008 to gain control over all
financial aspects of your business!

Instructor: Craig Power has worked in adult
continuing education for more than 18 years
and has created custom software online courses.
To register go to www.ed2go.com/uwfox.
Additional information is found on page 31;
$89; classes begin the third Wednesday of

each month.

Introduction to Microsoft Access 2007 T ¢

If you manage, store, search, analyze, and display important information you’ve
collected about your business, home, community, or any other entity in a database,
Microsoft Access can help you. In this practical and project oriented hands-on
workshop, you’ll learn how to create tables filled with fields and records. You’ll
build relationships between the tables to eliminate redundancies and slash data
entry time. You’ll discover how to achieve huge reductions in data entry errors by
setting default values, creating validation rules, and building input masks. You’ll
find out how to make your database more user-friendly with custom data entry
forms, smart lists, and other sophisticated controls. You’ll learn how to retrieve
exactly what you need from your database with powerful queries and reports, and
you’ll even start automating routine tasks with labor-saving macros.

Instructor: Craig Power has worked in adult continuing education for more than 18
years and has created custom software online courses.

To register go to www.ed2go.com/uwfox. Additional information is found on page
31; $89; classes begin the third Wednesday of each month.

To register online go to: www.uwfox.uwc.edu/conted
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UWFox Lecture and Fine Art Series
2009 Series 12:00 Noon - 1:00 pm

This complimentary lecture series will address numerous topics, providing a variety
of educational experiences for community members of the Fox Valley Region. All
programs will take place in the UWFox Theatre.

RFID Chips: Your Privacy at RisK........cccccoeeoeuvenererenerennee Monday, February 2, 2009
Lee Tien is a senior staff attorney with the Electronic Frontier Foundation,
specializing in free speech and privacy law, including electronic surveillance law.
Radio-frequency ID (RFID) chips are quickly becoming part of our lives. These
tracking devices are being embedded into consumer goods as well as ID cards that
we carry in public -- credit cards, passports, and driver’s licenses -- which means
that we can be tracked as well. This talk will explore the privacy risks of these “tiny
trackers” as well as the politics of surveillance today.

Emergence at Midlife...........ccocoorevenneirncnncnncenccrecrecineenne Monday, March 2, 2009
Judith Baker Waller is a Professor of Art at UW-Fox Valley. Painting and drawing
make up the bulk of her professional work and she is very much interested in
traditional and historical painting methods.

Judith Baker Waller’s talk, Emergence at Mid-Life, will include an overview of the
speaker’s art from the last three decades and the evolution of that work and her
ideas. She will speak about her curious interest in cicadas and how the life-cycle of
those insects can be likened not only to her creative life but to all who spend many
years methodically and tenaciously building their art.

Reconnecting with the Earth - Healthy Farms, Healthy Foods,

and Healthy Communities...........coccoceveuveeereeenecnerneeneeneeneesennens Monday, April 20, 2009
Dr. John Ikerd, Professor Emeritus of Agricultural Economics at the University of
Missouri, has written extensively on how sustainable farming practices affect and
are affected by industrialization, the environment, economics, and communities
Dr. Ikerd will be speaking about developing the conceptual foundation for an
economically viable, ecologically sound, and socially responsible society.

More or Less Human ... Monday, May 4, 2009
Dr. Patrick Boelyn-Fitzgerald is the Edward F. Mielke Professor in Ethics in
Medicine, Science, and Society and Director of the Program in Biomedical Ethics at
Lawrence University.

With recent advances in biotechnology, we now have the power to alter what many
believe to be “human nature” - a power that will increase dramatically in the near
future. This talk will focus on ways that individuals may be able to use technology to
enhance or transcend their humanity, and the ethical issues that such attempts raise.

UW-Fox Valley, Office of Continuing Education
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Spoken Communication for Cowards: m
Turning Podium Panic into a Day at the Speech

Imagine you're standing before your company’s board of directors delivering a
report. Picture yourself as the newest member of your charity group’s board making
a pitch for the annual fundraiser. Visualize yourself at a national conference getting
ready to introduce yourself to the leading researcher in your field. Is your heart
racing? Are your palms sweating? Are you nervously stumbling over your words, or
saying “um” every 10 seconds? You’re not alone!

Effective communication is an essential component in the personal and professional
development of every person, organization, and business. Yet for most people,

there are few fears more gripping than the fear of public speaking. Unfortunately,
nervousness affects virtually every facet of our presentation; from how we deliver
our message to how well that message is received.

Through interactive discussion and activities, you will learn to recognize and
address the effects of your fears, allowing you to discover and develop your unique
presentation style. You’ll transform anxiety into enthusiasm and panic into
passion as you begin the journey from nervous public speaker to confident

and polished presenter.

Instructor: R.J. Foster is former corporate presenter and trainer, has over 15 years
of experience developing and delivering technical, educational, and promotional
presentations to audiences of all sizes and backgrounds, throughout the country
and abroad. Today, his focus lies in helping people uncover and unleash the
presenter within themselves.

Three Tuesdays; April 7, 14 and 21; 6:30 - 8:00 pm; Room 1352; $59

To register online go to: www.uwfox.uwc.edu/conted



Professional De\lelopment

A to Z Grant Writing
A to Z Grant Writing is an invigorating and informative course that will equip
you with the skills and tools you need to enter the exciting field of grant writing!
You’ll learn how to raise needed funds by discovering how and where to look for
potential funders who are a good match for your organization. You’ll also learn
how to network and develop true partnerships with a variety of funders, how to
organize a successful grant writing campaign, and how to put together a complete
proposal package.

Instructor: Linda Vallejo is a practicing professional development officer and grant
writer with twenty years experience

To register go to www.ed2go.com/uwfox. Additional information is found on page
31; $89; classes begin the third Wednesday of each month.

Accounting Fundamentals
Demand for accounting professionals currently exceeds supply. If you're interested
in increasing your financial awareness and accountability while also gaining

a marketable skill, this course is for you. You’ll learn the basics of double-

entry bookkeeping, while also learning how to analyze and record financial
transactions, as well as prepare various financial reports at the end of the fiscal
period. Accounts receivable, accounts payable, payroll procedures, sales taxes, and
various common banking activities will be discussed. We’ll cover all the bases,
from writing checks to preparing an income statement and closing out accounts at
the end of each fiscal period.

Instructor: Charlene Messier has more
than 20 years of teaching experience and
12 years of practical experience

in business.

To register go to www.ed2go.com/uwfox.
Additional information is found on page
31; $89; classes begin the third Wednesday
of each month.

UW-Fox Valley, Office of Continuing Education
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Introduction to Dreamweaver CS3
Learn Adobe Dreamweaver from a Web design pro, and get the training you need to
develop first-class Web sites! Master the techniques for producing fully functioning
sites, learning how to insert and format text, images, hyperlinks, tables, and a
variety of media formats. Discover the secrets
of effective page layout—secrets that ensure
your sites reach and impress your audience.

Instructor: Robert Fuller is a veteran of New
York’s Silicon Alley where he was Senior
Developer for Travelocity’s Site 59, Inc.
Additionally; he is the author of “HTML in 10
Simple Steps or Less” both the “Dreamweaver
4 Virtual Classroom” and the “HTML
Virtual Classroom”.

To register go to www.ed2go.com/uwfox.
Additional information is found on page 31;
$89; classes begin the third Wednesday of
each month.

Effective Business Writing
Do you have a nagging suspicion that a small improvement in your writing skills
might also improve your career prospects? Here’s how to fill in those gaps in your
business writing skills so you can reach your full potential. You may be a clerical
worker, an engineer, or an executive. If you communicate with others in writing,
you need this course to help you identify and eliminate problem areas. By the end
of this course, you’ll know the secret to developing powerful written documents,
including e-mail, that immediately draw readers in and motivate them to do what
you want.

Instructor: Ann Linquist is a popular continuing education instructor on college
campuses, at corporations, and with non-profit organizations.

To register go to www.ed2go.com/uwfox. Additional information is found on page
31; $89; classes begin the third Wednesday of each month.

To register online go to: www.uwfox.uwc.edu/conted
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Watercolors: Of Course You Can m

What do you think of when you hear the word Watercolor? You may think of subtle
backgrounds, transparent pigments, slightly blurred images and more. In this one-
day workshop, you will discover a range of watercolor techniques including wet into
wet and dry brush. You will also experiment with various ways to create texture and
discover color mixing techniques unique to watercolor

You will leave the workshop with a completed painting and the realization that
You Can Do It! Join this fun, introductory class addressing painting fundamentals,
basic watercolor techniques, and color and composition. Since the nature of art
supplies and projects can be messy, please dress accordingly.

Instructor: Johanna Axelrod; freelance artist for the past 30 years
Saturday, April 18; 10:00 am - 4:00 pm; Room 1629; $89; supplies are included in
the course fee.

Sculpting with Polymer Clay %

If you are interested in working with clay, but you don’t have access to a kiln, then
consider working with polymer clay. Polymer clay is a synthetic modeling material
that contains a mixture of PVC (polyvinyl chloride) particles and plasticizer. Since
you can cure it in your home oven and since it doesn’t dry quickly it’s easier to work
with than traditional clay.

But don’t be mistaken, it has endless possibilities, and it comes in numerous colors
that can be mixed together like paints. You can make it look like agate, wood, or
leather. You can roll it, paint it, stamp it, then cut it and shape it into miniatures,
sculptures, jewelry and beads, household items, a box - virtually anything! - you are
only limited by your imagination. Since the nature of art supplies and projects can
be messy, please dress accordingly.

Instructor: Johanna Axelrod; freelance artist for the past 30 years
Saturday, April 25; 10:00 am - 4:00 pm; Room 1629; $89; supplies are included in
the course fee.

Adventures in Paper m

Experimenting with textures on paper in a variety of mediums can be fun and
inspirational. Using materials like paste-paper, watercolor, tissue, markers and
colored pencil you will add color and texture to paper. These papers can then be used
in sketch books, hand-made books or cards. Imagination is your only limitation.

Instructor: Deb Bartelt; Art Educator/UW-Oshkosh
Saturday; March 14; 8:30 am - 12:30 pm; Room 1629; $59; All supplies are included
in the cost of this class.

UW-Fox Valley, Office of Continuing Education
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Take advantage of Mother Nature’s beauty as you enjoy drawing individual scenes
or specific items in nature. Learn about the basic structure of trees and how to
accurately render their branches. Notice when you draw a leaf whether or not it is
shiny or fuzzy, smooth or rough. Pay
attention to the center of the flower. It’s
not enough to just put a little circle there
but rather to detail the flowers parts; its
stamen and stigma. There is so much to
take in as Wisconsin wakes up from a
long winter. Using traditional drawing
materials such as pencils, charcoal,
colored pencils and water colors, you
will complete a sketch book study.

If nature inspires you, spend a day
drawing in the great outdoors. You may
be drawing in local parks and/or nature
centers. Transportation to these sites

is your responsibility. You will meet at
UWFox.

Instructor: Deb Bartelt; Art Educator/
UW-Oshkosh

Saturday, May 16; 8:30 am - 12:30 pm;
Room 1629; $59; all supplies are included in the cost of this class.

Visual Journaling %

Do you love drawing? Have you considered journaling, but don’t really know
where to start? Then consider Visual Journaling. “Visual Journaling” is a way to
detail your experiences and feelings. You will start by drawing small images and
creating colorful pages that add spark to a personal/sketchbook journal. Then,
using a variety of materials; pens, pencils, colored pencils and watercolors along
with items like ticket stubs, stamps and personal keepsake items you will create
your own visual journal. When words alone fail to describe what you feel inside,
visual journaling is a creative way to respond to what’s happening using various art
mediums that truly do make pictures worth a thousand words.

Instructor: Deb Bartelt; Art Educator/UW-Oshkosh

Two Saturdays; February 21 and 28; 9:00 - 11:00 am; Room 1629; $59; all supplies
are included in the cost of this class, except for your personal sketchbook. The
instructor suggests a 6" x 9" unlined, side spiral bound sketchbook.

To register online go to: www.uwfox.uwc.edu/conted
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Elementary Engineering using LEGO® W

LEGO?®s are popular with everyone. Now take them to a new level and go beyond
just playing with them. Build with them - we mean really BUILD with them. Using
basic principles of Engineering, with this online course, you’ll think of LEGO®s

in a whole new light. Once registered for this course, you will be sent a LEGO® kit
with over 1,000 very advanced technic LEGO® pieces. When you receive the kit in
the mail, you are ready to take the class, and when
the class is over you keep the kit! You will learn about
gears, levers and wheels and axles, discovering the
principals behind simple machines. You will explore
various engineering theories and experiment with
complex exercises.

Requirements: Serious builders ages 8 and older
Dates: A new session starts the first Monday of each
month. Registration is due one week prior to the start
of class. Fee: $139

Introduction to Alice 2.0 Programming
Learn how to write three-dimensional animation and game programs while

learning object-oriented programming principles at the same time. If you're a

novice programmer who wants to master programming concepts like decisions, loops,
methods, and arrays, this course is for you! When you're finished, you’ll be able to
apply these concepts to other programming languages, like Java, C++, C#,

or Visual Basic. You will learn about the 3-D Alice work and practice placing objects in
it. You will learn how to move, turn and rotate objects, change the look of your objects
and add sound. You will explore object properties that can make programming easier.

Instructor: Mike Orsega, M.A., has more than five years of online teaching ranging
from basic computer literacy to advanced programming languages, including online
courses in Alice and C# programming.

Prerequisite: Appropriate for individuals twelve and older.

Dates: Classes start the third Wednesday of each month. To register go to
www.ed2go.com/uwfox and type Alice in the search box, or use one of the four ways
found on the registration page. Fee: $89; Requirements: Alice v2.0 is a free download
at www.alice.org. You will need Internet access and an e-mail account.
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Video Gaming @%

Many people play video games, but here is your chance to design and modify your
own exciting arcade style video games. This online class is appropriate for ages 10
and older and IS instructor facilitated. During the seven week class you’ll learn how
to control characters, object and outcomes in your game; increase the difficulty level
and add more features; and explore graphic design and graphic animation topics. You
will design your own version of PacMan and several others.

Instructor: Robert Mayo, B.S. in Arts and Sciences and serves as All About Learning’s
lead instructor and curriculum developer. Requirements: Fast internet connection,
such as DSL or Cable modem. Your computer must meet the minimum system
requirements as detailed at: www.michiganlearning.com.

Dates: A new session starts the first Monday of each month. Registration is due one
week prior to the start of class. This class is seven weeks in length; $105

" Foreign Language

Spanish 1 - Learn Basic Spanish

Are you planning on visiting a Spanish speaking country or just interested in
learning the language? Learn basic Spanish grammar and conversational skills.

Be introduced to Spanish culture. Classroom activities practice basic Spanish
grammar, phrases and dialogs dealing with everyday life situations. Additionally,
Spanish videos introduce the rhythm and pace of the language. Topics covered

are: common phrases and vocabulary, numbers, days of the week, months of the
year, seasons, Spanish alphabet, how to express "time", present tense verbs and verb
meanings, and subject pronouns.

Eight Tuesdays: February 3 - March
24; 6:45 - 8:45 pm; Room 1329; Text
"Practical Spanish Grammar" by
Marcial Prado; Publisher Wiley;
$109; text not included in the cost
of the course.

To register online go to: www.uwfox.uwc.edu/conted



"Foreign Language

Spanish 2 - Build on Basic Spanish

Gain comfort in Spanish speaking situations by continuing your Spanish
knowledge learned in Spanish 1. Build on basic written and spoken Spanish skills.
Classroom activities practice and develop grammar and conversational skills.
Topics covered are: meanings of verbs, common verb phrases and vocabulary. We
will review Regular Present Tense Verbs, learn Irregular Present Tense Verbs, and
improve conservational skills.

Instructor: Paula Zoglman BA Spanish

Instructional Level: Advanced Basic; prerequisite: Spanish 1 or similar experience
Eight Tuesdays; March 31 - May 19; 6:45 - 8:45 pm; Room 1329; Text "Practical
Spanish Grammar" by Marcial Prado; Publisher Wiley; $109; text not included in
the cost of the course.

Spanish 5 - Build on Intermediate Spanish

Break out of Present Tense Spanish into Past Tense. Learn Preterite Tense Spanish
Verbs. Gain confidence in Spanish speaking situations by continuing your Spanish
knowledge learned in Spanish 3 and 4. Develop and build written and spoken
Spanish skills with classroom exercises and role playing of real life situations.

Instructor: Paula Zoglman BA Spanish

Instructional Level: Intermediate; Prerequisite: Spanish 3, 4 or similar experience
Eight Tuesdays; February 3 - March 24; 5:30 - 6:30 pm; Text "Practical Spanish
Grammar" by Marcial Prado; Publisher: Wiley; and "Practice Makes Perfect:
Complete Spanish Grammar" by Gilda Nissenberg; Room 1352; $69; text not
included in the cost of the course.

Spanish 6 - Build on Intermediate Spanish

Break out of Present Tense Spanish into Past Tense. Learn Imperfect Tense Spanish
Verbs. Gain confidence in Spanish speaking situations by continuing your Spanish
knowledge learned in Spanish 5. Develop and build written and spoken Spanish
skills with classroom exercises and role playing of real life situations.

Instructor Paula Zoglman BA Spanish

Instructional Level: Intermediate; Prerequisite: Spanish 3, 4 or similar experience
Eight Tuesdays; March 31 — May 19; 5:30 - 6:30 pm; Text "Practical Spanish
Grammar" by Marcial Prado; Publisher: Wiley; and "Practice Makes Perfect:
Complete Spanish Grammar" by Gilda Nissenberg; Room 1352; $69; text not
included in the cost of the course.
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~ Special Interest

Getting the Most from Digital Photography

Are you intrigued by the fascinating technology that catapulted the photographic
world into the 21st century? Have you made the jump from a simple point and shoot
camera to a Digital SLR and would like to know more about it? Digital photography
is as easy as understanding your camera. Learn about your basic camera setting and
how each of your camera’s settings can help you take better photographs. Once you
have the basics, you’ll want to move into action, macro and flash photography. Even
when you do everything that you should, sometimes the images are not what we
expected, so you’ll discover how to solve image quality problems. Digital storage is
always an issue, so you'll look at how to transfer AND archive photos on your home
computer. Take the mystery out of your digital camera as you learn everything from
initial set up to saving images to your computer.

Instructor: William Glasheen, Photojournalist. Credits include: Gannett Media,
Sundance Channel, Los Angeles Times, and USA Today.

Four Wednesdays; March 4, 11, 18 and 25; 6:30 - 9:00 pm; Room 2819; $95;
participants should bring their own digital SLR camera, any accessories, such as
flash or additional lenses, and owner’s manual; class limited to 16 registrants.

Photoshop and Photography, an Introduction. %

Taking a photograph is only the first step in the modern world of digital
photography. The next step is the FUN part. It’s basically either taking out the
imperfections or playing visual tricks using one of the photographer’s most
powerful tools, Adobe Photoshop. Using Photoshop, you'll experience photo
processing and color toning, along with sharpening and noise reduction. You’ll
crop and size pictures, create black-and-white images from color images dabble
with filters and experiment ;
with other features.
Photoshop can help you
make a good photograph
into a great one.

Instructor: William
Glasheen, Photojournalist.
Credits include: Gannett
Wisconsin, Sundance
Channel, Los Angeles
Times, and USA Today.
Four Wednesdays; April 1,
8, 15 and 22; 6:30 - 9:00 pm; Room 2819; $95; participants should bring a photo CD
to work on to each class; class limited to 16 registrants.

To register online go to: www.uwfox.uwc.edu/conted



' Sﬁécial Interest

Sport and Private Pilot Ground School

Is the desire to learn to fly one of your dreams? Is now the time to make that
dream come true? If so, ground school is the beginning of your journey. During
the 35-hour Sport and Private Pilot, you will learn how to make navigation

easy, ways to obtain and evaluate weather while en route, and a flight-tracking
system—so you will never get lost! You will learn first-hand proper communication
procedures. You will also learn how to make practical use of weather information
to interpret weather data accurately and understand the implications of various
weather conditions. You will learn about electrical failures, inoperative primary
instruments, loss of oil pressure and other potential malfunctions and the human
factor that influence flying. Come experience the exhilaration and excitement that
flying can bring.

Students will be prepared to take the FAA Knowledge Test for their chosen
track (sport or private pilot). The test is not part of this class. Class is limited to
20 registrants.

Instructor: Kate Bernard, FAA Certificated Flight Instructor — Instrument (CFII)
Thirteen Mondays; February 9 - May 4; 6:30 — 8:00 pm; Room 1332; Fee: $330

for sport pilot or $360 for private pilot; fee includes a complete kit of books and
supplies. Students must specify their choice for sport or private pilot track upon
registration, and will receive the appropriate kit the first night of class. Course fee
does not include the fee of taking an FAA Knowledge Test.

Building A Successful Business %

Using The Internet - Introductory

Do you have a small business and want to use the internet for marketing, but you
just don’t know how to get started? Well, you start by using a systematic approach.
Discover the key concepts of content, traffic, pre-sell, and monetization and how
they are critical for success. You will begin by conducting precise online market
research and selecting an effective domain name. Once that has been completed,
you will concentrate on developing site content, creating search engine friendly
pages and promoting your website online and off line. Since the focus of this
process is on the business end of website development, you don’t need to know
HTML or other programming languages. If you can write and manage e-mail you
can certainly build a successful website.

Instructor: Anne Lupton, B.S., Independent Web Designer
Two Saturdays; February 7 and 14; 9:00 am - 12 Noon; Room 2819; Fee: $59; class
size limited to 12 individuals.
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Speciél Interest

Building A Successful Business m

Using The Internet - Comprehensive

Are you looking to build a home-based business to escape the rat-race or spend
more time with your family? Do you have an established business that you'd like to
draw more foot traffic to? Or do you already have a website that gets little to zero
traffic that you'd like to improve? A majority of small business ideas that utilize the
Internet fail because they didn't do
enough research, didn't have the right
kind of content, didn't know how to
analyze their traffic...the list could

go on. You can improve those odds
dramatically by using an easy-to-use
comprehensive website building tool,
statistical traffic analysis, and an
extensive forum support community.
You will learn how to build a website
that focuses to eliminate the noise

of "designers" search engine marketing hype, and the buzz from get-rich-quick
Internet marketers and get down to proven methods for long term Internet success.
Given that this course has more of an emphasis on building your website as a
business, no degree in IT, programming, or website design needed.

Course Content:

Week 1: Overview of the Brainstorm; Content; Traffic; Pre-sell; Monetize; Process
Week 2: Develop the best site concept.

Week 3: Brainstorm profitable topics.

Week 4: Investigate and plan monetization options.

Week 5: Refine site concept.

Week 6: Start building your site...a site that gets the click!

Week 7: Build free traffic.

Week 8: Build relationships with site visitors.

Week 9: Know your visitors.

Week 10: Integrating your monetization options.

Instructor: Anne Lupton, B.S., Independent Web Designer

Ten Saturdays; February 21 - April 25; 9:00 am - 12 Noon; Room 2819; $625.
Class size limited to 12 individuals. Fee includes comprehensive manual, software
allowing you to build your website from start to finish, and specialized attention
during class.

To register online go to: www.uwfox.uwc.edu/conted



' Sﬁécial Interest

Positive Beginnings: Early Relationships Matter %

Let’s take a quick quiz.

True or False:

1) A nine-month-old is always on the move and will be opinionated. Occasionally,
these opinions turn into protests.

2) A typical two-year-old can be expected to share their toys.

3) Many three-year-olds continue to use a security object.

4) It is unusual for children around four to have imaginary friends.

Now, that wasn’t too hard, was it? However, if you are a parent or an adultin a

parenting role you know dealing with children is not as simple as taking a quiz.

Building strong relationships and creating supportive environments is hard work

and needs to start early. During Positive Beginnings: Early Relationships Matter,

you will explore the social, emotional, cognitive, physical developmental domains of

the infant, toddler, and preschool. Through presentations, discussions and various

take home projects, you will discover consistent ways to nurture and establish early

healthy relationships with the children in your life. Join us for a collective effort in

supporting all young children! This is a great class for new parents, grandparents,

childcare providers and anyone who deals with children on a regular basis.

Instructor: Bridget Cullen, MS, Executive Director, Child Care Resource and
Referral, Inc., and Laurie Ann Meyer, Wisconsin Child Care trainer.
Four Wednesdays; March 18, 25, April 1 and 8; 6:30 - 8:30 pm; Room 1336; $59

Story Connections m

There is nothing like telling a good story. Almost everyone can identify someone
that tells a great story. For some it might be their Grandma who tells the story about
Grandpa stealing all the cookies that she worked so hard to make. Or maybe it’s

the next door neighbor that tells the best fish stories. Either way, they both have the
ability to craft a story that is so elaborate that even though you know that all of the
details are not totally true, you can see yourself right there.

Now, it’s your turn. You will start by crafting a story about yourself and then come
together to connect your stories with the rest of the group to develop a collaborative
story. Then you will discover how voice tone, gestures, facial expressions and
pacing all impact a great story. During this process, you’ll have various story

telling opportunities.

Instructor: Erin Hunsader, Education and Community Program Coordinator, Fox
Cities Performing Arts Center
Four Thursdays; March 5, 12, 19, and 26; 6:30 - 8:30 pm; Room 1706; Fee: $49
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" Special Interest

Get Organized

Your life is hectic. Youre working 40 plus hours and trying to run a household. The
kids are coming home with papers to sign; bills are piling up on the kitchen table,
projects are started, but not finished. Admit it; you wonder if you will ever be able
to organize it all.

It’s more important than ever to be organized. However, it’s hard to do that without
a systematic approach. The first step is to reduce and/or eliminate clutter using
systems that really work. Then you implement methods to get your environment
organized and stay organized. During class you will work on a space or task that
challenges you in your life and identify specific ideas and practices to organize
and/or de-clutter that space or task.

Instructor: Sandra Peterson; Certified facilitator of “The Seven Habits of Highly
Effective People” and “Development Dimensions, Inc.”
Two Mondays; April 20 and 27; 6:30 - 8:30 pm; Room 1336; $35

Online Courses Instructional Information

Online Continuing Education Courses ~~
Update your skills, discover a new talent or chart a career path at your own

pace and convenience with our online courses. All classes run for six weeks.
Courses are project oriented; include hands on assignments, discussion areas,
supplementary links and more. You can complete any of these classes at any time
of the day or night. Requirements for all courses: Internet access, an e-mail address,
Internet Explorer, Netscape or Firefox Web browser. How to get started: visit our
complete online course offerings at: www.ed2go.com/uwfox.

Featured Departments:

« Digital Photography o Web Page Design

« Video Business Administration o Start Your Own Business

o Lawand Legal Careers « Courses for Teaching Professionals

Dates: Classes begin the second or third Wednesday of each month
Fees vary, but most course fees are $89.

For more information or to register, go to
www.ed2go.com/uwfox or call the Office of
Continuing Education at 920-832-2636.

To register online go to: www.uwfox.uwc.edu/conted



“Express Sign Up

4 Easy Ways to get a Seat in the Courses you want:

® Phone-In ® Online

Register by phone Register online 24/7
using a Master by going to www.

Card or Visa. Just uwfox.uwc.edu/
call 920-832-2636. conted and clicking

online registration.

® Mail-In @ Walk-In

Complete the Register in person
registration form by coming to the

(or a copy of one) Office of Continuing
r and send it along A ' Education at the

with the registration g UWEV campus,
fee to the address Room 1714.
found on the form. If the course is
scheduled to meet within 5 days please
use the “Phone-in” or “Walk-in” options.

Pre-registration is required for all classes. Registrations, along with course fees, are
due in the Office of Continuing Education five working days prior to the start of class.
Some classes offer Early Bird Discounts. Check course descriptions for specifics.

Easy
Payment
Methods

1. Cash

2. Visa or Master Card

3. Check* or Money Order*
4. Company Purchase Order*
* Payable to UW-Fox Valley

Continuing Education Office: 920-832-2636

Refund and Confirmation Policy
A full refund is given if class is cancelled due to low enrollment. A $10 processing fee is charged for all
other cancellations. There are no refunds on one day trips unless your spot can be filled. Assume you
are enrolled unless otherwise notified.

UW-Fox Valley, Office of Continuing Education



Registration Form

Name

Phone/s (H) (©)

May we contact you at work (W)

Street Address

City State Zip

E-Mail Address

Course Fee
Course Fee
Course Fee

Credit Card Number.

a MC [ Visa Exp. Date Receipt Needed 1 Yes [ No

Signature

If paying by check, please make check payable to UW-Fox Valley, and mail to:

UW-Fox Valley
Office of Continuing Education
1478 Midway Road
Menasha, WI 54952

Gender [ Male 1 Female Year Born

Age J Under 18 1 18-34 J 35-49 J 50-64 1 65+

Ethnic Background
1 Black (not of Hispanic origin)
1 Hispanic/Latino

[ Asian or Pacific Islander

1 White (Other)

1 American Indian or Alaskan Native

Occupation

[ Agriculture, Forestry J Public Administration

1 Educational Services 1 Retail Trade

[ Engineering, Architecture 1 Social, Recreation, Religious

A Finance, Real Estate 1 Transportation, Communication
1 Health Services 1 Wholesale Utilities

1 Manufacturing 1 Other

1 Protective Services






